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Jenny

Jenny

2

Jenny

H&Ei5RE

FERE

Lesson 2

Checking in at the Airport

P57 et

SE R IR AIEN - BRmBEEEERIE
TR EAXBNSSEREE EBFHE
AR E - RTEE

FERBEBRAEEEFA

I SEEE SR A ERRREAYEES !
BHIRG RS

32 /Lucas

BERNEE

Conversation
EiEEHE

Hello, I'd like to check in for
my flight.
a7 TREHHEEH -

May | see your passport and do
you have any bags to check in?

Attendant
A HRER - BREAETE Ken
EIER 7
Here you are and yes, | have
two bags to check in.
ERAEE  BHEMHITE
ZiEE -
Oh you're going to Los Angeles!
Are you going for business or Attendant
pleasure? Ken
E~SEREBICH - BHEZA
NSRS ?

I'm going to visit my family, |
haven't been back in two years.
BEEERRA » BREMERE
=Y e

38 | —EHzINES -—EMZ

Jenny

Jenny

| see. Do you have any
flammables, corrosives, or anything
explosive in your suitcases?

R - LB EREEASN
7~ BRI E RIS 7

No, none of that in there. Will | be
able to choose an aisle seat? |
tend to go to the bathroom a lot.

BREEFU YR - FREA
PURIRESR BRI ? (AR
AT ERORBGREAE

Yes, I'll put you in an aisle seat
close to the rear lavatory. You're
all set, here is your boarding
pass and your passport. Have a
nice flight.

RRERE - WEERBHLERIOR
T3 RIFTHVSEE B R MBI
FECTA * ERENEREN
EER - WIS RR o

Thank you very much!
Have a nice day.

FFEREE | MEBREFN—K -

Attendant
Ken

Attendant
Ken

BRARMNNZE

Checking in at the Airport

Self Introduction E-mail for a New Hire
MEIRE B HANBE

Example

Subject: New Lead Project Manager, Kevin Lee

Hello All,

I've just been hired as the new lead project manager
for the engineering team and I thought I'd introduce
myself. My name is Kevin Lee and I've been a
project manager at Company B for five years before
coming here. I am excited to be able to utilize my
prior experience to help guide our company to peak
efficiency.

I'd love to meet everybody individually for
introductions and to learn about your workflow.
Please reach out to me to arrange a brief meeting.
Looking forward to working with everybody.

Best Regards,
Kevin Lee

Lead Project Manager at Company A
+866 123-456-789

1RIFES < FEIRRN I H S 2RI

RFET
P2 AR T IS 0 i T S B - SERTARSE
[GESSE oy A

FEFI MAEMAFZAT - AEBAFAFSE
BEEHINEEs - IRIIGrRES R R SRR -
7 Bl S R AT R i R A -

A L RE IR B A LI - rAs e AR
TAERE T AE B I AR DU 2o HE R AL A
ik o IR BRI T -

PEFLIEL
I
AT A

+866 123-456-789

Tip 1 BASFEE

{8 MR SE R {5 (e dg — L CR5 ~ BB L
B~ RS

Address everybody in one E-mail. (Use: All, Team,
Everybody, etc.)

Tip 2 BN
EREEI R - G AIERSREA -

When first introducing yourself, state your full name
and the position you got hired into.

Tip 3 REHIFHFES

F R EEREE LI A B ~ 36 MRy
HABLREER o G S H B BRI ] DU Rt
R A E BB R SRR S E B F AE -
Express your excitement to work with your new team
and state action items if you have anything that you’d
like to happen. Showing your excitement will improve
morale and will help people feel more comfortable
with you.

Tip 4 ZHBIEE
M RIS, ~ IRBTRIS 203, -
B H B B TRER I T 5 BEAI 2 -

Create a signature with your name, job title, and

the best way to contact you. Including your position
shows credibility and professionalism.

Vocabulary
FREB

Attendant [REEA B
Pleasure REEEER
Flammables 5%
Corrosives EJSatMEYE
Explosives SR FEYIH
Lavatory BpEs
Utilize Fl[F
Efficiency SR
Workflow TAEFRfE
Morale +%5
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